
Participants in the General Employees
401(a) Defined Contribution Plan

City Council has approved beneficial changes to the General Employees’ Defined Contribution Plan 

in order to help our employees continue to build for their retirement and handle their financial needs. 

The most significant change between the Old Plan and the New Plan is the vesting schedule.  The 

vesting schedule has been revised from a six-year vesting schedule in the Old Plan to a four-year 

vesting schedule.  Vesting will occur 25% each year starting at the end of Year 1.  Employees will now 

be fully vested in employer contributions after the completion of 4 years of service.  This is a 

significant impact in increasing participants’ retirement account balances.

In addition, the after-tax contributions to your 401(a) Plan can be made of up to 25% of earnings, as 

defined in the New Plan.  The Old Plan allows for after tax contributions of up to 7% of earnings.

Other changes include participants being 100% vested upon normal retirement age (age 59 ½) or 

upon death or disability, and changes to the loan amounts on the 401(a) plan that follow IRS 

guidelines.  ICMA-RC, our plan provider, will be handling all 401(a) loans going forward.

Additional information can be found at icmarc.org/cityoforlando, or you can contact your retirement 

representatives:

City of Orlando

Melissa Upham

Retirement Plan Enrollment Specialist

407.246.2832

melissa.upham@orlando.gov

ICMA-RC representatives:

Steven Brindle

866.822.3628  /  sbrindle@icmarc.org

Fausto Andrade

888.883.8579  /  fandrade@icmarc.org
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Employee Opt-In Mandatory Contributions. Each Employee eligible to participate in the Plan shall be given the
opportunity to irrevocably elect co participate in the Mandatory Participant Contribution portion of the Plan by
electing to contribute the specified amounts designated in items (i) th!'ough (iii) of the Contribution Schedule 
below for each Plan Year (,ubject to the limitations of Article V of rhe Plan): 

t;il'Yes 0 No 

Contribution Schedule, 

(i) _3 __ % ofEarnfogs,
(ii) $ NIA , or
(iii) a whole percentage of Earnings between the range of NIA (insert mnge of

percentages between 1 % and 20% inclusive (e.g., 3%, 6%, o,· 20%; 5% to 7%)), as designated by the
Employee in accord.unce with guidelines and procedures established by the Employer for the Plan Year
a� a condition Of participation in the'Plan. A Participant mrnt pick a single percentage and shall not have the
right to discontinue or vary the race of such contr.ibutions after becomlt1g a Plan Parddpant.

Employer "Pick up". The Employer hereby elects to "pick up" the Mandatory Participant Comriburlo11s1 (pick 
up is required if Option A ls notselected}. 

�Yes 0 No ("Yes" is the defa11lt p1·ovision ,mder the Pla11 ifno selection is made,)

l;2J' C. Election Window (Complete if Option Bis selected): 
Newly eligible Employees shall be provided an election window of_O __ days (no more than 60 calendar 
days) from the date of initial eligibility during which they may make the election to partici_pate in the Mandatory 
Participant Contribution portion of the Plan, Participation in the Mandatory Participant Conrdbotion portion of 
the Plan shall begin the first of rhe month following the end of the election window. 

An Employee's election is irrevocable and shall remain in force until the Employee terminates employment or 
ceases to be eligible to participate in the Plan. In the event of te-employment to ru1 eligible position, the 
Employee's original election wl.ll resume. In no event does the Employee have the option of receiving che pick-up 
con rribution amount di reedy. 

2. The Employer may also elect m contribute as follows:

0 A. Fixed Employer Match ofVoluntazyAfrer-Tax Participant Contributions. The Employer shall contribute on behalf
of each Participant_% of Earnings for the Plan Year (subject to the limitations of Article V of the Plan) for each 
Plan Year that such Partidpant has contributed __ % of Earnings or$ ____ . Under this option., there is a 
single, fixed rate ofEmployer concriburions, but a Participant may decline ro make the required Pardcipam 
contributions In any Plan Year, in which case no Employer contribution will be made on rhe Participant's beha.lfin 
rhat Plan Year. 

� B, Variable Employer Match ofVoluntary AfterwTax Pa1·ticipant Comr!burions, The Employer shall contribute on 
behalf of each Participant an amount determined as follows (subject to the limitations of Article V of the Plan): 

..!9£_ % of the Voluntary Participant Contriblltions made by the Participanr for the Plan Year (nor lnduding 
Participant contributions etceeding _3_% of Earnings or$ NIA ): 

1 Neither an IRS advisory letter nor a determination lette1' i.mted to an. adopting Employer fr fl - mling by the Internal R,:venue Service tluu 
Parlitipant co11tr1b1'tiom tbat are "picked up" by the Employer are not includabl,t in the Participant'.s grosi h,come for fodmti income ta:,: 
purposes. Pick•t1p co11tl'ib1,tions a1-e not ma11dt1ted to receive p1·ivate letter rulings; hflwever, if,m ddopting employer whim to receh,e a 
ruling on pick-up contributiom thry may reqtmt one in accorda.nc11 with Re11e11ue Pmcedurf! 2012-4 (or subseq11e11r gitidante), 

Money Purchase Plan Adoption .Agreement 3 

SEE ADDENDUM

SEE ADDENDUM















BUILDING PUBLIC SECTOR 
RETIREMENT SECURITY 

ICMA RETIREMENT CORPORATION 
777 NORTH CAPITOL STREET, NE I WASHINGTON, DC 20D02-4240 
800-669-74D0 
WWW.ICMARC.ORG 

BRCOD0-214-2126B-2014D5-W1303 



        Addendum  
            to  
          ICMA Retirement Corporation 
         Governmental Money Purchase Plan & Trust 
      Adoption Agreement 
 
 The following provisions are added to the ICMA Retirement Corporation 
Governmental Money Purchase Plan & Trust Adoption Agreement (the “Adoption Agreement”). 
The numbering of this Addendum corresponds to the numbering in the Adoption Agreement.  All 
capitalized terms in this Addendum have the meanings set forth for such terms in the ICMA 
Retirement Corporation Money Purchase Plan & Trust Agreement and/or the Adoption 
Agreement. 
 
 
V. ELIGIBILITY REQUIREMENTS 
 

1. All Employees are eligible to participate in the Plan with the exception of 
the following: 

 
(a) Employees designated by the City as being employed in a seasonal position;  
 
(b) Employees designated by the City as being employed in a temporary position;  
 
(c) An individual retained or contracted by the City in a manner not subject to 
withholding of federal income tax or FICA tax;  
 
(d) sworn police officers and firefighters of the City who are non-retired 
participants in another retirement plan to which the City makes employer 
contributions; and  
 
(e) Former Participants of the City of Orlando General Employee Defined 
Retirement Plan (the “DB Retirement Plan”) who are re-employed by the City 
after October 1, 1998 and become Participants of the DB Retirement Plan by not 
electing to transfer into the Plan. 

 
 
VI. CONTRIBUTION PROVISIONS 
 

Employee Opt-In Mandatory Contribution of 3% will be matched dollar-for-dollar 
by the Employer.  The total Employer matched contribution shall not exceed 3%.  
Employees who opt in to this irrevocable 3% pre-tax contribution will be 
ineligible for any after-tax Employer match. 
 
Long-Term Disability 
For Participants receiving long-term disability benefits from the long-term 
disability program maintained by the Employer prior to April 1, 2020:   



(a) The Employer will continue to make Employer Contributions of three and one-
half percent (3.5%) of the Participant’s base pensionable Earnings immediately
prior to disablement;

(b) The 3.5% contribution will cease if the Participant makes any withdraws from
their Participant account; and

(c) The 3.5% contribution will cease once the Participant no longer receives long-
term disability benefits.

VII. EARNINGS

3. Earnings shall be defined as follows: the base salary, including shift
differentials, longevity, and working out of job classification pay.  This also includes base salary 
or wages while absent from work on account of personal leave, compensatory leave, holidays, 
illness, or other City authorized paid leave.  Earnings DO NOT include overtime or lump sum 
payments for leave, bonus payments, leave termination or other remuneration not specifically 
designated in this section as included in Earnings. 








































































































